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STUDENT GUIDE 

PASSPORT



Ways to access Passport 

ÁPassport2.peralta.edu

ÁPeralta.edu ðsearch Passport

ÁGoogle ðPeralta Passport 

Log in

LOGGING IN 



Enter your User ID

Enter your Password

If you do not know 

either of these,

click òForgot Password?ó

LOGGING IN 



Click òI know my User IDó 

and enter it in the box 

If you donõt know your User ID:

Click òI donõt know my User IDó 

Click òContinueó

LOGGING IN



Enter your

Email  address

AND

Date of Bir th 

mm/ dd/ yyyy

Click òSubmitó

LOGGING IN 

Your Peralta Student ID number will be emailed to you 



Click òStudent Centeró 

STUDENT CENTER



STUDENT CENTER

List of things 

you need to 

complete for 

financial aid

Date you can 

start signing 

up for classes 

(this date 

changes every 

semester)



Ac ademics :

Á Order  Of f i c ia l  Transc r ip ts  

Á View c lass  schedu le ,  

Á View uno f f ic ia l  Transc r ip ts

Á View your  g rades

Á View your  S tuden t  Educa t ion  P lan

Persona l  I n fo rmat i on :

Make  su re  ever y th ing  

i s  up  to  da te  ð

you  can  ed i t  on  Passpor t

STUDENT CENTER



Holds that  must  be 

removed before 

enro l l ing in  c lasses

HOLDS

Types of Holds:
1) Probation Hold 

(academic & 

progress)

2) Dismissal Hold 

(academic & 

progress)

3) Bursars Hold ðif 

you owe $$



HOLDS

Dismissal Hold

Bursars Hold

Probation Hold

See 

Counseling

Department

See 

Cashierõs 

Office or Pay 

Online



Click òEnrolló

ADDING CLASSES

Name



Enter class number

(5 digits) 

OR 

Click òSearchó

ADDING CLASSES 



Select  a campus Enter course 
number 
(opt ional)  

Choose a subject Cl ick 
òSearchó 

ADDING CLASSES 



ADDING CLASSES

OPEN

CLOSED

WAIT LIST

Select 

one 

course to 

add



ADDING A WAIT LIST 

CLASS

Your nameWait list if 

the class 

is full

Enter 

permission 

number 

(given by 

instructor) if 

the class is 

closed

Select 

graded or 

pass/no 

pass

Click 

òNextó to 

continue



Make sure

itõsthe 

correct 

course

Click 

òProceed to 

Step 2 of 3ó

ADDING CLASSES 

Your name



Confirm that 

itõs the 

correct 

course again

Click 

òFinish 

Enrollingó

ADDING CLASSES 

Your name



Success V

Enrol led 

in class 

ADDING CLASSES 

SUCCESSFULLY

Your name



What

Happened?

ADDING CLASSES 

UNSUCCESSFULLY

Time 

Conflict

Your name



ADDING CLASSES 

UNSUCCESSFULLY

Your name

Prereqhas not 

been met - meet 

with a counselor to 

discuss your 

options

What

Happened?



What

Happened?

ADDING CLASSES

UNSUCCESSFULLY

Term Maximum 

Exceeded ðmeet 

with a counselor 

to discuss your 

options

Your name



Click 

òDropó

Select 

Class

Click 

òDrop 

selected 

classesó

DROPPING CLASSES 

Your name



Confirm 

course 

Click 

òFinish 

Droppingó

DROPPING CLASSES

Your name



Successful ly 

dropped 

class 

DROPPING CLASSES 

SUCCESSFULLY

Your name



Click 

òStudent 

Centeró

PAY FEES



Click òMake 

a Paymentó

PAY FEES

Name



Enter each amount

Click òCalculate 

Grand Totaló

Click òNextó

PAY FEES

Your name



Select method 

of payment

Click 

òNextó

PAY FEES

Your name



Confirm 

payment

Click òContinue 

to Make Paymentó

PAY FEES

Your name



Enter total 

amount

Enter credit  

card info

Click 

òContinueó

Follow 

Steps 

PAY FEES


