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College of Alameda Library
Library Instruction Request

Today’s date_______________

Instructor_________________
Class___________
__Section number___________
Instructor contact information__________________________________________

Time /days of week class meets_____________ Number of students________
Preferred days for instruction: 1st choice_____________2nd choice________

Focus of instruction:

__Overview of research process
__Developing a research question or thesis

__Finding overview information on a topic

__Searching the library catalog

__Searching library databases (Specify which databases)

_____________________________________________________________

_____________________________________________________________
__Evaluating websites and other information sources

__Citing sources and avoiding plagiarism

__MLA


__APA

__Other, please specify_______________________________________________

Notes to instructor: Please attach a copy of your class assignment. 
Instructor must be present during library instruction session.

We require a minimum of one week’s notice to schedule instruction.
Please contact the librarian listed below to cancel or reschedule.

Confirmation: 

Library instruction scheduled for: 
Date_____________
Time___________

Librarian________________ Librarian’s contact information_________________
For Library Use Only (check as completed):  

A.V equip.:  ______

Library calendar:  ____ 

Copy of request form sent to the instructor: _____ 
Original request form filed in Library Office (after the session): _______ 
Revised SMG August 2010
Number of students who attended session _________
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